Max Gluskin House

150 St. George Street

Building Features: Faculty

9 December  2008 

Seminar Room


Graduate seminar room (100, first floor, west wing) with tables and chairs facing the board/screen, podium with built-in computer and laptop connection, built-in data projector.  Seats 30, intended for graduate classes.  Faculty and admin keys open the door.  Kitty Legault schedules graduate classes and she will schedule future graduate classes that fit into this room.  If you are teaching a graduate class with less than 30 students next semester and want to be in 100, email Margaret after we move.

Conference Room


Conference room (106, first floor, west wing) with familiar tapered tables in the middle and seats around the tables and around the perimeter, built-in data projector.  Seats 40, intended for workshops.  Faculty and admin keys open the door.  To schedule a workshop or large meeting in this room check the room schedule web page and email roombookings@economics.utoronto.ca .

Meeting Rooms


First floor meeting room (168, south wing) with a table and chairs.  Seats 12, intended for small meetings including departmental committees, faculty meeting with groups of TAs, etc.  Admin and faculty keys open the door.  To schedule a meeting in this room check the room schedule web page and email roombookings@economics.utoronto.ca .


Bookable caserooms (213, 313, west wing) with a round table.  Seats 10, intended for graduate student group work, large office hours (e.g. faculty, instructor or TA office hours before a term test), small meetings, etc.  To schedule use of either room check the room schedule web page and email roombookings@economics.utoronto.ca .

Mailroom


Mail room (031, basement, Crowther building).  Mail boxes for faculty, staff, sessional instructors, PhD students, MFE students, MA students.  The mail room will be open during business hours.  At other times the faculty or staff fob opens the door.

Copier & Fax Room


The photocopier/fax machine and the printer (previously in the mailroom) and the colour printer are in the basement (042, Crowther building).  These are for the use of faculty and PhD students.  The door is opened by faculty, admin and PhD fobs.  Please keep the door locked at all times.  PhD students without a printer account should see Cissy Yun in room 152.

Economics Common Room


The Economics Common Room (130, north wing) is located in the new addition facing the courtyard.  It has casual seating and is intended as a meeting and social place for all members of the Department but particularly undergraduates, especially Commerce students.  Please encourage undergraduate students to use this room for study or social interaction.  

Wireless Internet Access


The building has six wireless access points providing access to the Campus Wireless Network.  Login information for that network is at:  http://wireless.utoronto.ca/main .  This wireless access does not connect to the grad server.  The wireless points are located as follows:

· South wing basement corridor (PhD office area)

· West wing basement corridor (MFE area)

· Graduate computer facility (030)

· Seminar/conference room corridor (100, west wing first floor)

· Economics common room (130, north wing first floor)

· First year PhD offices (248, Crowther building second floor)

Office Hours Room


We have one small room (040, north wing basement) intended for office hours held by TAs and sessional instructors when not many students are expected.  Seats 3.  PhD TAs are urged to hold office hours here rather than in their offices, to avoid disturbing their office mates.  To schedule office hours in this room, check the room schedule web page and email roombookings@economics.utoronto.ca .


If a TA or instructor expects large numbers of students to show up for office hours s/he should book room 213.

Visitor’s Office


The visitors’ office is room 242.  If you are organizing a faculty member to visit the Department check the room schedule web page and email roombookings@economics.utoronto.ca  to reserve this office.

Faculty & Staff Lounge


The lounge for both faculty and staff is on the third floor in the front (340, north wing).  Faculty and admin keys open the lock.  It has a refrigerator, sink, counter, two tables, chairs.  We will install a water filter at the sink but in the meantime there will be a Brita filter pitcher in the fridge.  Please refill the pitcher and keep it in the fridge.  There will be a coffee and/or espresso machine to be determined.

Graduate Computing Facility


The graduate computing facility (030, north wing basement) has 18 workstations, 12 with a computer and 6 without a computer but with cabling to attach a laptop.  Intended for MA and PhD students doing computer work, especially work requiring access to the grad server.  Access is by PhD or MA fob. 

Graduate Student Lounge


The lounge for graduate students is located in the basement where the faculty lounge used to be, 044.  It has a refrigerator, sink and table with chairs.  This room is for all graduate students: PhD, MA, MFE.  Graduate students are responsible for keeping this area clean and tidy.

First Year PhD Rooms


First year PhD students have a study room (248, Crowther building) with six day carrels (not assigned), two carrels with computers and a group work room (246) with tables and eight chairs for collaborative study.  Room 246 also has assigned lockers for all first year PhD students.  Both doors are opened by the first year PhD key.

MA Group Work Rooms


MA students have two group work rooms (032, 034, basement north wing) with a table and four chairs.  These are adjacent to the graduate computing facility (030).  These rooms are exclusively for MA study and group work.  MA students have assigned lockers opposite the graduate computing facility.

MFE Space


MFE students have several quiet study rooms with carrels and group work rooms with a table and six or eight chairs (001 through 013, west wing).  These rooms are for the exclusive use of MFE students and are opened by the MFE key.  Room 001 has two computer stations and a printer.  MFE students have assigned lockers opposite the graduate computing facility.

Security, Keys, Access

1. Building Entry

Business Hours


During normal business hours (8:45-5 M-F) the following doors will be unlocked:

· Both St. George doors (Crowther building, link)

· Four courtyard doors (Common room east and west, link, south wing.)


The following outer doors will always be locked.  Use another door to enter the building.

· North exit from north stair to walkway/fraternity fence

· Southwest stair to laneway/courtyard

After Hours


After hours all outside doors will be locked.  Your fob (black plastic octagon) will open two doors:

· Link door facing St. George

· Common room east door facing courtyard.

Never prop open a locked outside door.  An alarm will sound and the police may respond.  


If you expect a visitor after hours ask them to call you from their cell phone (or the pay phone in front of Rotman) when they arrive and you can let them in.

2. Building Exit


You may exit the building through any door at any time.  If the door is locked when you exit, please do not let any stranger into the building.

3. Inside Access

Faculty


Your fob will open the mailroom (031) and copier/fax room (042).


Your room key will open your office, the seminar room (100), conference room (106) and faculty/staff lounge (340).  It will also open the doors from the southwest stairwell to the corridors on the first, second and third floors.

Never prop open a locked inside fob door (computer room, mail room, copier/fax room).  An alarm will sound and the police may respond. 

